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Purpose The purpose of this document is to frame policies and procedures to select
academically sound applicants and admit them to the degree programs relevant to
students offered at the Millennium Institute of Technology & Entrepreneurship
(MIiTE).

Scope Provide guideline to smoothly complete the admission process in a systematic, fair
and transparent manner; following all the eligibility and merit for admission in the
relevant program.

Policy Statement

o Millennium Institute of Technology & Entrepreneurship (MiTE) is committed to providing an
environment free of discrimination irrespective of nationality, gender, ethnic background, creed,
socio-economic status or any other factor. (*Foreign Nationals will provide evidence of their valid
visa status). We aim to create a culture of diversity, providing a dynamic learning environment
where all students are valued for their individuality and contribution.

e Millennium Institute of Technology and Entreprencurship (MiTE) strives to provide accurate,
transparent, impartial advice and guidance to support applicants to make an informed decision to
continue their higher education at our university.

e There are no reserved/quota seats at MiTE. Admissions will be offered in Fall and Spring
Semesters.

e To obtain admission, candidates must meet the minimum academic eligibility requirements for the
concerned program, qualify Aptitude Test, interview and payment of prescribed fee. The
Admissions Committee and the Admissions Office is responsible for admissions and related
activities.

e The aptitude test scores will remain valid for a period of one year.

e The final decision is that of the Institute.

Eligibility Requirements for Admission
The applicants (as mentioned in a tabular form must meet the minimum academic eligibility criteria as
mentioned hereunder:

Program Academic Qualification Minimum %
BBA HSC 50
O/A Level
BS Accounting & Finance HSC 50
O/A Level
BS Computer Science HSC Pre-Engineering / Pre-Medical / Computer 50
Science or equivalent qualification.
BS Fashion Designing HSC 45
O/A Level 45
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ADP - Business Administration HSC 50
O/A Level
ADP - Computing HSC Pre-Engineering / Pre-Medical / Computer 45
Science or equivalent qualification.

Application Process

L.

Meet the admissions office: Counselling regarding eligibility criteria, fee, progression, and
admission procedure.

The prospect registers for the entrance test either online or on campus and upon clearing it appear
for the interview.

On successful completion of the admission process, the student will receive an admission offer and
a fee voucher.

The fee is paid as per guidance from the FBRR department after which the student is required to
collect their S.A.S (Student Admission Slip) which is the final confirmation of a prospect’s
admission with us. The S.A.S slip is handed over to the student by Admission office once all the
required documents are submitted at admission office.

A percentage of the tuition fee shall be refunded along with the security fee and the tuition fee,
depending on the following timeline, as per HEC Rules amended from time to time.

Fee Refund Percentages & Timelines

Percentage of Fee Timeline
100% fee refund Up to 10™ day of commencement of classes
80% fee refund Up to 15" day of commencement of classes
60% fee refund Up to 20™ day of commencement of classes
50 % fee refund Up to 30™ day of commencement of classes
No Refund 31% day onwards of commencement of classes

Note: The timelines for refund of tuition fee are inclusive of the weekends.

Selection Process:

1.

Application for Admission to MiTE
1. Either, appear for MiTE Aptitude Test OR get an exemption by providing a proof of valid
SATI/SAT I/ GMAT / GRE / NTS scores (any HEC approved testing service), in the form
of transcript, as applicable.

ii.  Appear for an interview before a committee comprised of faculty members of relevant program.

ii.  Decision of the committee cannot be challenged.

iv.  The cut-off score of Aptitude Test, for each program will be decided on the basis of statistical

analysis of test scores by the Admissions Committee and in consultation with the Dean and
HoD of the relevant program,
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2. Determination of merit for admission:

For Undergraduate Programs:
Merit will be determined as per following weightage criteria:
MITE Entrance Testing (60%)

Aptitude Test 40%

Interviews 20 %

Previous Academic Performance (40%)

H.S.C 30 %

S.S.C 10%
OR

O-A Levels (IBCC Equivalence) 40%

3. Announcement of Successfully selected candidates:
List of selected candidates, and list of candidates in waiting shall be displayed on the MiTE website.

4. Process of Admission Completion:
After selection, candidates are required to complete the formalities in the admissions office. The

selected candidates are required to submit the following:

1.
il.

iil.

1v.

V1.

Copy of Fee payment voucher.

*Qriginal marks sheet of intermediate / A-level & O-level examination (returned after seen
by the Admissions Officer)

Copy of CNIC. In case a candidate is below 18 years of age, a copy of “B” Form together with
a copy parent/guardian’s CNIC.

Copy of SSC/matric Marks Sheet / Certificate.

In cases, where a candidate has qualified academic eligibility exam from other than Pakistani
board/ University, Original and a copy of equivalence certificate (Issued by Inter Board
Committee of Chairman; IBCC).

6 recent colored passport sized photographs.

5. Transfer Candidates and credits from MiTE and other University:

1.

11.

1il.

1v.

Eligible candidates, who are already studying in a degree program in another University, may
apply for admission to any degree program of MiTE with transfer of previous University course
credits, including students withdrawn from the Program at MiTE.

The interested candidates will have to appear for an interview and submit original transcript of
the courses undertaken completed from the previous institution.

A transfer committee shall determine equivalence of the courses whether to be accepted, for
transfer of credits, or not of such candidates. Decision of the committee cannot be challenged.

All such candidates are required to complete a minimum of 50% of total degree credits from
MITE. The courses transferred shall be recorded in the final transcript as being transferred
credits. The transferred course(s) and their grades will not be used for calculation of CGPA in
the MiTE transcript. However, these credits will be counted as the total Credit hour required to
complete the degree Program.

Credits are transferred only for the courses in which the student has earned at least ‘C’ grade in
undergraduate and ‘B’ in postgraduate programs.
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vi.  The Institute, on case to case basis, may consider waiving off MiTE Aptitude Test for such
candidates, on recommendation of the committee and approval by the Rector.

MiTE reserves the right to select or reject any candidate. For details, please refer to MiTE Exemption
and Transfer of Credits Policy.

Conditional Admissions:

A candidate who is waiting for the final results may be granted “Conditional” admission provided that
he/she has successfully gone through the entire admission process and is selected for admission, and
has paid fee for the program. Such candidates will have to submit the original transcript to the
admissions office, immediately after the final result is declared. If they are found eligible their status of
admission will be converted from conditional to Provisional.

In case a conditionally admitted candidate fails to meet the academic eligibility requirements, their
admission will be deemed cancelled.

Provisional Admission:
Admission will remain ‘provisional’ until the verification of their documents from the relevant
Board/Issuing authority and/or University.

Grace Marks / Rise in Grade:
Grace marks / rise in Grade will not be taken into consideration for the admission eligibility and
preparation of merit.

Admissions Committee
The Admissions Committee is comprised of the following persons:

Head of Admissions Department Chairman
All Departments Faculty Members Member
Controller of Examinations Member
Admissions Officer Support Staff

Responsibilities of Admission Committee:

1. Formulate and review admission policies of all programs offered at MiTE as per
requirements of the Institution.

2. Supervise the conduct of Aptitude Tests and related activities.

3. Monitor the effective implementation of rules, regulations and policies related to
admissions.

4. Opversee the entire admissions process to ensure transparency and merit, including
review of admissions campaign and schedule for admission dates for Advertisements.

5. Specify admissions requirements, for future.

Responsibilities of the Admissions Office
1. Scrutinize the applications of online registered candidates, for Aptitude Test.
2. Register Students for Admissions and handover admit cards for the test through FBRR.
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3. Organize Aptitude Test, at campus, as per MiTE policy and publicize the list of
qualified candidates.

Arrange interview activity of qualified candidates.

Prepare and display the merit list of successful candidates.

Issue admissions offer letter to successful candidates.

Forward the list of the students to the relevant departments through FBRR.

To ensure with Admissions Office that the admissions files are complete and handover
the record of the admitted students to Registrar Office.
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